GROUP NAME 

DOCUMENT RETENTION POLICY

DOCUMENT RETENTION DATE

We, GROUP NAME, are aware of the need to provide sufficient audit trail requirements in respect of our Urban II funded project(s) and will retain all supporting documentation for such projects until the agreed documentation date of  31 December 2015, in accordance with the following European and National regulations:

1)  Article 38(6) of Council Regulation (EC) No. 1260/1999 which requires all supporting documentation to be retained for a period of 3 years from the date of the final payment against the Funding Programme.  

2)  Government Accounting Northern Ireland requirements, which require supporting documentation to be retained for a period of 7 years from the date of final payment against the Funding Programme.

NATURE OF DOCUMENTS TO BE RETAINED

We, GROUP NAME, are further aware that all original documents relating to the implementation of our Urban II project(s) and its/their financing must be retained in accordance with the above-cited regulations

1)  Article 7.2a of Commission Regulation (EC) No. 438/2001, as amended by Article 1 of Commission Regulation (EC) No. 2355/2002, which requires all of the supporting documentation will be retained which relates to

(a) Specific expenditure made and declared and payments made under the assistance, including documents constituting proof of the actual delivery of products or services co-financed.

(b) Reports and documents relating to:

· The day to day management of the Urban II project(s).

· The management and administration of our Organisation

· Bank Statements

· Insurance

The above named Organisation are aware that should we go into liquidation, merge with another Organisation or decide not to continue with the project, the full documentation relating to the project will be surrendered to the Implementing Body, the North Belfast Partnership.  Under no circumstances will any documentation be destroyed or otherwise disposed of.

Signed  By    ____________________________     

 Date    ________________

Position within Organisation      ____________________________


















































































